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Domain:  

Written presentation 

Benchmark:

Produce a short piece of coherent writing that conveys personal experiences

Description:   
In this task, each pupil writes a letter to a pen pal who lives in an English-speaking 
country.  

Rationale for choice of topic:   

Having a pen pal from another country is an authentic scenario that provides an 
opportunity to practice using English.  

Suggestions for implementation (prior to and/or during):

Discuss the things that a pen pal can include in his or her letter.  List these things 
on the board (e.g., country names, hobbies, favorite foods, animals, and games).  
You may want to bring a map to class and discuss the different countries and 
continents that pen pals may come from.  

Note:  It is very important to teach pupils how to use a checklist before they are 
given this performance task.

Suggested time allotment:  

One lesson

Prerequisites:  

� Knowledge of the present simple tense
� Knowledge of question form 
� Ability to use descriptive language

 

My Pen Pal
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Points
Part One
Planning*

Part Two
Performance

5
� Answered all the 

questions 

� Wrote at least 5 sentences
� Content is relevant
� Content corresponds to Part One
� Writing is well organized
� Vocabulary is varied
� Skillful use of basic language (spelling; word 

order; singular/plural forms; verb forms; 
capitalization; punctuation)

4

3
� Answered some of 

the questions

� Wrote 3 sentences
� Content is somewhat relevant
� Content corresponds partially to Part One
� Writing is fairly organized 
� Vocabulary is basic 
� Adequate use of basic language (spelling; 

word order; singular/plural forms; verb forms; 
capitalization; punctuation)

2

1
� Answered few of  

the questions

� Wrote 1 sentence 
� Content is not relevant
� Content does not correspond to Part One
� Writing is not well organized
� Vocabulary is limited
� Limited use of basic language (spelling; 

word order; singular/plural forms; verb forms; 
capitalization; punctuation)

* Do not take off points for spelling and grammar in Part One.
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My Pen Pal

Good start    ∂    ∂    ∂    ∂    ∂    ∂    ∂    ∂    Well done!

Score
Part One: 1 2 3 4 5

Part Two: 1 2 3 4 5
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