AMERICAN EMBASSY CALLING - RUBRIC

Dimension Text Type Content Language
Conventions
Criteria | Features of memo Accuracy of information | Spelling
Transfer of message Inclusiveness of
Grade Level from oral to written information
On Target Concise and to the point. | All information is accurate. | Not more than one
5 Defines purpose of call. Four pieces of information | SPelling mistake.
Addresses Mr. Brown in are included.
second person.
4
On Your Way Often to the point. Most information is Not more than four
3 Purpose of call not accurate. spelling mistakes.
completely defined. Two pieces of information
Addresses Mr. Brown in are included.
second person.
2
Starting Out Short but not to the point. | Information is inaccurate | More than four spelling
1 Purpose of call not and/or at least three mistakes.

defined.

Addresses Mr. Brown in
third person.

pieces of information are
missing.
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