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Agenda  .

Scheduling Options.
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1.Automatic recording - – V 

1

2.Registration –  
None .
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Edit meeting options.

1.Notes – 
Allow all participants to take notes   .
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2.
File transfer – Enable UCF rich media for attendees. 

3.OK.

2
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Edit attendee privileges .
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1.Annotate – V 

1

2.Control application, web browser or desktop remotely – – V 
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3.Participate in private chat with – 
– V Other participant .
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4.OK

OK 4



1

Schedule. 

Schedule

Save as template

1.Save as template 
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2.OK

OK

2

3.Meeting templates.
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1. 
2.
3.Start         

1
2 Start 

3

4   .Start a meeting 

Start Meeting 4



Participant 

 Participant:
1.Mute me/Unmute me. 
2.Mute all/Unmute all. 
3.Mute on Entry.
4.– V Anyone Can Share. 
5.

 – V  Any Can Share.
Participant 

ute MeM Ctrl+M 
Ctrl+M nmute MeU 

llAMute  

Mute on Entry 

mute AllnU 

hareSAnyone Can  Ctrl+Alt+S 
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2
3
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Meeting

 
1.Meeting 
2.Welcome Message

Meeting 

1

elcome Message…W 2
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2. 
3.

4. 
5. 
6.
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 1.

2.
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 1. 
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2.Share

2

 
1.Stop Sharing. 
2.  Assign.
3.Annotate . 

321
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1.Sharing Whiteboard.
2.

Sharing Whiteboard 

1

2

New WhiteboardShare.
1.

1,000
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1.Admit 

 

Itayko 
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2.  

2
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3. 
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1.Change role to  <Host.

!

2.Allow to Annotate.

3.Move to Lobby .

4.Expel . 

hange Role ToC 

to Annotate wAllo 

obbyLMove to  

elpEx 4
3
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1. Everyone. 
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2..
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1. 
2. Save .

Notes

 ...

Save 

1
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Polling

Polling .

1.
2. New   

1

2
1



3. 
4.Add.

3

4

5.Open Poll
6.Close Poll  
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1.
Lock meeting.

2.Invite and remind.
3.Copy meeting link  . 

SMS.

1

2

3

 1.
2.End Meeting 

End Meeting

Leave Meeting 

2

1
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1.
2.Check for Updates
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Preferences 

Help 

About… 

Check for Updates… 

Sign Out 

Exit 

Send Problem Report 

Check for Updates… 2


